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PROCEEDINGS OF THE GOVERNMENT OF EARNATAKA

Sub: Movement of all flles and letters in all the offices of Deputy
Commissioners/Chief Executive Officers/Heads of Departments
of the Government through e-Office reg.

Preamble:

Government of Karnataka has introduced e-office soft-ware, developed
by NIC, in Karnataka Government Secretariat and offices of all Deputy
Commissioners, CEOs of Zilla Panchayats and Heads of Departments.
Instructions have also been issued that all new files should be created and
processed in e-office.

During the Secretaries meeting held recently, Hon'ble Chief Minister
had directed that the movement of files and the number of levels at which
the files are handled should be reduced. Chief Minister further instructed
that the proposals being received from Deputy Commissioners/Heads of the
Departments should be handled at the level of the Secretary. Hence, the
following order:

Government Order No. DPAR (AR) 568 KTV 2021,
Dated: 15tk 2021.

From 1.10.2021 onwards, movement of proposals, letters and reports
by the Deputy Commissioners, CEOs of Zilla Panchayats and Heads of
Departments to the Secretary to Government concerned should be only
through e-office. Proposals should be sent as a Single file by the concerned
officer to the Secretary concerned through e-office.

2.  The Secretary should, as far as possible, dispose of the matter at
his/her level or submit it to the Minister concerned for orders. Only in
exceptional cases, where the matter requires additional information or if the
matter has to be brought before the Cabinet and Cabinet Note has to be
prepared, the Secretary can send the e-office single file to the Deputy
Secretary concerned.

3.  Similarly, all letters/reports to the Secretariat should be sent as
receipts in e-office.
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4. The NIC and Centre for e-Governance, DPAR (e-Governance) can

contacted for any handholding for migration to e-office and transfer of fil
or any technical issues.

|
5.  This order comes into force with effect from 15t October, 2021. Ax“iy
officer who violates this order shall be liable for action. |

To:

Pt

All the Additional Chief Secretaries/Principal Secretaries/Secretaries
of the Government

All the Deputy Commissioners

All the Chief Executive Officers, Zilla Panchayat
All the Heads of Departments
Section Guard File
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